Operations Report 



BuiMing Service Branch 

Period Covered: 

Date Prepared * 'SO January 19&3 


REQUISITIONS PREPARED (Form 88) 


Documents 

212 


REQUESTS FOR SUPPLIES FROM INDIVIDUALS (Form IU 90 ) 
(mail and tube) 

Processed 


Bach Ordered 


REQUESTS FOR SUPPLIES FROM SUPPLY ROOMS (Form 2 A 9 O) 
(counter) 

Processed 


4581 


Back Ordered 

GSA REQUISITIONS PREPARED (Form 1458) 
MOVE REQUESTS (fora 17) 

Carried Forward 
Received 
Processed 
Pending 

TYPEWRITER REPAIR REQUESTS 
FURNITURE REPAIR REQUESTS 
ELECTRIC OFFICE MACHINE REPAIRS 
RECEIVING DOCUMENTS PROCESSED 


420 _ 


_A3fiL_ 


-2J8. 


m. 


- 12 - 


J3L 


Form 88 * Figures not available for 
this section for this 
Form 1458 report; to be included in 
next months report 

Farm 17 


OEERAMOiSAl SUFFIX ROOM 

m (Farm 1707) 

Farm 88 Requisitions, loans 


J3. 


PERSONNEL 


Present 


Sick leave 


-320 


25X1A 


Annual leave 


-312 


Bnergency leave_ 


Number at Men_ 
Cost per hour_ 


Funds Remalnlng_ 


line Items 

^53 


14.399 


_5J§_ 



JZL 


J3- 


V\JIM 
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ILLEGIB 


ILLEGIB 


ILLEGIB 


25X1 A 







